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1. OBIIME ITOJIOXKEHUA
1.1. Hacrostiee Ilonoxkenue o nopsiake pa3padOTKU U MPUHATHS JIOKAIbHBIX HOPMATUBHBIX aKTOB

10 BOMPOCAM PETyJIUPOBAHUS IPABOBOIO MOJOKEHHS U JOKHOCTHBIX 00si3aHHOCTENH pabOTHUKOB
I'BAOY J[erckuit cam Ne60 Anmupanrteiickoro paiiona Cankt-lIleTepOypra (manee Mo TEKCTy
«[TonoxeHnue) onpenensieT OCHOBHbIE TPeOOBaHUS K MPOLEAYpe pa3pabOTKH MPOEKTOB JOKATbHBIX
HopMmatuBHBIX akToB ['BJIOY Jlerckuit cag Ne60 Anmupanrerickoro paiiona Cankrt-IlerepOypra
(manee no tekcty 'BI0OY).

1.2. [TonoxeHrne ycTaHABIWBACT €IWHBIC TPEOOBaHUS K HOPMATHBHBIM JIOKATHHBIM aKTaM, WX
MOJTOTOBKE, O(OPMIICHHUIO, IPUHATHIO, YTBEPKICHUIO, BCTYIUICHHUIO B CHITY, BHECCHHIO N3MEHEHUI
Y OTMEHE.

1.3. JlokanbHble ~ HOpMAaTHBHBIE  IPaBOBBIE aKThl HM3JIAIOTCSA HAa OCHOBE U BO HCIOJHEHHE
3akoHojatTenbcTBa Poccuiickoit denepanuu:

«ct. 30 DepepanpHoro 3akoHa Poccuiickoit ®Penepanmn «O0 oOpa3oBanuu  Poccuiickoit
®enepanun» Ne 273-03 ot 29.12.2012,

« Tpynosoro konexca PO (TKPD),

« YcraBa I'B1IOY.

1.4. Jlokanbuble akthl ['BJIOY nelicTBYIOT TONBKO B TMpefenax ITaHHOW  oOpa3oBaTenbHOMN
OPraHU3alMU U HE MOTYT PETYJIMPOBATh OTHOIIEHUS BHE YUPEKICHHUS.

1.5. Hacrostee [lonokeHne sBISICTCSI HOPMATUBHBIM JIOKanbHBIM akToM ['BJIOY u o0s3arensHO
JUTSL UCTIOJIHEHUSI BCEMU YYaCTHUKaMH 00pa30BaTeIbHbIX OTHOILICHHH.

1.6. JlokanbHble aKThl W3JAIOTCS IO OCHOBHBIM BONPOCaM  OPraHU3alldd M OCYIIECTBICHUS
oOpazoBatensHoil nearenbHoctd B ['BJIOY. B ToMm umucie mo Bompocam, periaMeHTUPYIOIIUM
IpaBWiia MprueMa BOCIUTAaHHUKOB, pexkuMm HOJl, dhopMmbl, MEpHOINYHOCTh U MOPSIOK TEKYIIETOo
KOHTPOJISI, CAMOKOHTPOJISI, MOHUTOPHHIA, ayJIWuTa, MOPSJAOK WM OCHOBAHUS BO3HUKHOBEHHUS U
npekpamenuss otHomeHut Mexay [BJAOY u ponurensMu (3aKOHHBIMU IIPEICTABUTEISIMU)
BOCIIMTAaHHUKOB.

1.7. HopMbl JIOKQJBbHBIX aKTOB, YXYAIIAIOIIME IIOJ0KEHWE BOCIMUTAHHUKOB WJIM PAOOTHUKOB
I'BIOY mo cpaBHEHHIO C TMOJIOKEHHEM, YCTAHOBIEHHBIM 3aKOHOJIATEIBCTBOM 00 00pa3oBaHUH,
TPYJAOBBIM 3aKOHOIATENBCTBOM JIMOO MPHUHATHIE C HApPYIIEHHEM YCTAHOBJICHHOTO TMOpSAIKA, HE
IPUMEHSIOTCS U oanexar orMeHe B 'BJIOY.

1.8. JlokanbpHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEeOOBAaHUSAM 3aKOHOAaTeNnbCcTBA PD, aBisOTCS
00s13aTeTbHBIMH K UCIIOJIHEHHIO BCEMH YYaCTHHUKAaMU 00pa30BaTeIbHBIX OTHOIICHUH.

1.9. Jlokameneie aktel 'BJIOY yrpaumBaroT cuity (ITOJHOCTHIO WIIM B OTJAENBHON YacTH) B
CIENYIOIINX CIIyYasx:

e BCTYIUICHHE B CHJIY aKTa, MPU3HAIOMIETO JAHHbBIN JJOKAIBHBIN aKT YTPATUBILINM CHUITY;

e BCTYIUICHME B CHIJIY JIOKaJbHOTO aKTa OOJNbIIel OPUANYECKONH CHIIBI, HOPMBI KOTOpPOTO
MIPOTUBOPEYAT MOJOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;

o IPU3HAHUE CYJIOM WJIM UHBIM YIOJHOMOYEHHBIM OPraHOM T'OCYJapCTBEHHOW BIACTH JIOKAJIIBHOTO
akta 'b/IOY nmpotuBopeyamym 1eCTBYOIIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokansnsiit akt ['BJIOY, yrpatuBLIMii cuily, HE MOAJIEKUT UCTIOTHEHHIO.

2. IIEJIA U 3AIAUM
21 HCHHMI/I M 3aja4yaMU HACTOAIICT O IHomoxxeHnsa ABASIOTCA:

« CO3JAaHHEC SAUHOM U COrIaCOBAHHOM CHUCTEMBI NOKaIbHEIX akToB 'BIOY;



« o0ecrieueHne TpUHIMIIA 3aKOHHOCTH B HOPMOTBOpUeckoit nesrenbHoct [BIOY;
 COBEpILEHCTBOBAHUE IMPOLECCA MOJATOTOBKH, OQOPMIICHUS, IPUHATHS U PEANTHU3aLNN JOKAIbHBIX
aKTOB;

o IpEIOTBpAIllEHUEe  AyOJMpPOBAHUS  PETyJUPOBaHHMA  OOINECTBEHHBIX W 00pa30BaTENbHBIX
otHomenuii B 'BJIOY.

3. BUJAbI TOKAJIBHBIX AKTOB
3.1. B cootBercTBHM ¢ YcTaBoM aestensHOCTh I'B/IOY pernmameHTHpyeTcs CleaylonMMiA BUAAMU

JIOKAJIbHBIX aKTOB: MOJOKEHUSI, TOCTAHOBJICHHUS, PEILICHUS, TIPUKA3bI, PACTIOPSIKEHUSI, THCTPYKIIHUH,
JIOJDKHOCTHBIE MHCTPYKIWHU, TpaBwia. [IpeacTaBieHHbId NEpeueHb BHUJIOB JIOKAIBHBIX AKTOB HE
SABJISIETCS] UICUEPITBIBAIOIIIUM.

3.2. Jlokanpnbie akTl [ BJIOY mMoryT ObITh Kilaccu(DHUIIMPOBAHBL:

a) Ha TPYIIbBI B COOTBETCTBUU KomrieteHmuen ['BJI0Y:

o JIOKQJIbHBIE aKThl OPraHU3ALMOHHO-PACTIOPSAAUTEIBHOIO XapaKkTepa;

o JIOKAJIbHBIE aKThl, PETIAMEHTUPYIOIIME BOIIPOCH! OPTaHU3allui 00pa30BaTEIbHOTO MPOIIecca;

o JIOKaJIbHBIE AaKThl, PETJIAMEHTUPYIOLIUME OTHOLIEHUs paboromarenss ¢ pabOTHUKaMU U
OpraHMu3aluio y4eOHO-METOANYECKON paboThI;

« JIOKAJIbHBIE aKThl, PETIIAMEHTUPYIOIIUE 1€ATEIbHOCTh OpraHoB camoynpasiienus [ BJIOY;

o IOKAJbHBIE aKThI, PErJIAMEHTUPYIOIIHE aJMUHUCTPATUBHYI0O U (PUHAHCOBO-XO3SMCTBEHHYIO
nestenbHocTh I'BAOY;

« JIOKQJIbHBIC aKThI, 00ECIIeYNBAIOIINE BeIeHHE enonponsBoacTea ['BJIOY.

0) 10 KpUTEPHUSIM:

o 110 CTETIEHU 3HAYUMOCTHU: 00s3aTeNIbHbIE U HEO0A3aTEIbHBIE;

« 110 cdepe AecTBUS: O0IIEro XapakTepa 1 ClIelUaIbHOrO XapaKTepa;

o 110 KpYTy JIMII: pacipocTpaHsomuecs Ha Bcex padotHukoB I'BJIOY u He pacnpocTpanstonmecs
Ha BceX pa0OTHUKOB OpPTraHU3aLINN;

e TIO CTIOCO0Y TIPUHATHUS: pUuHUMaemMbie pykoBoauTenem ['BJIOY enuHOMMYHO U MpUHUMAaeMbIe C
y4€TOM MHEHHUS MPEICTABUTEIHHOIO OpraHa y4acTHUKOB 00pa30oBaTeNbHBIX OTHOIICHUN;

o TI0 CPOKY JICHCTBUS: TOCTOSSHHOTO JIEUCTBUS U OECCPOUHBIE C OMPEICTICHHBIM CPOKOM JIEHCTBUS;

o TIO CPOKY XpaHEHUS: IOCTOSTHHOTO XpaHEHUsl, 75 JIeT U ApyTue.

4. MOPAIOK MOAIOTOBKH JIOKAJIBHBIX AKTOB
B I'BJIOY ycranaBnuBaercs caeAyrOMMi MOPSI0K NOATOTOBKU JOKAIbHBIX aKTOB:

4.1. NTHUIMaTopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

o YUPECIUTEIID;

o OpraHbl yIpaBJieHUs 00pa3oBaHUEM;

« anmuaucTpanus ['BJIOY B nuiie ee pyKoBOIUTENS, 3aMECTUTENIEH PYKOBOIUTEIIS;

« OpraHbl rocy1apcTBEHHO-0011ecTBeHHOTO yrpasieHus I'b/I0VY;

« cTpykTypHOe noapazaenenue '6JI0Y;

¢ YHaCTHHUKH 00pa30BaTEIbHBIX OTHOLICHHH.

OcHoBaHMEM 171 MOATOTOBKM JIOKAJIBHOI'O aKTa MOTYT TakKe€ SBIATbCA W3MEHEHHS B
3akoHo1aTenbcTBe PO (BHECEHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
4.2. TIpoeKT JIOKaJbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM HIIM TPYIIOH paOOTHUKOB IO
nopyuenuto pykosoautenss I'BJIOY, a taxkxke opranom camoymnpasieHus ['BJIOY, kotopsiit
BBICTYIIMJI C COOTBETCTBYIOLIEH HHUIIMATUBOM.



4.3. TloaroroBka JOKaJIbHOIO aKTa BKIIOYAET B ce0s H3ydyeHHE 3aKOHOAATENbHBIX M MHBIX
HOPMAaTUBHBIX AaKTOB, JIOKaNbHBIX akToB ['B/IOY, permameHTHpyrOLMX TE€ BONPOCHI, KOTOPHIE
IPEIOIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BHIOOP €ro BHJA COACPIKaHUS
U TIPE/ICTaBIEHUE €r0 B MUCbMEHHOH (opMme.

4.4. TloaroroBka HauOoJee BAXKHBIX JIOKATHHBIX aKTOB (TIPOSKTOB PELICHUI COOpaHHUiA, TIEJICOBETOB
OpraHOB CaMOYIPAaBJIEHHUs, IIPUKA30B, OJI0KEHUI, IPABUIT) JOJHKHA OCHOBBIBAThCSA Ha Pe3yJibTaTax
aHalii3a OCHOBHBIX CTOpOH aesaresnbHOocTH ['BJIOY, TeHaeHuuili ee pa3BUTUA U CIIOXKUBIICHCA
CUTYallUN.

4.5. Ilo Bompocam mpueMa Ha paboOTy, MEPEBOJOB, YBOJBHEHHH, MpPEIOCTAaBICHHUS OTIIYCKOB,
MOOLIPEHUN W  IPHUBICYCHUS COTPYAHMKOB K JAUCLHUIUIMHAPHOW WM  MaTepUalbHOU
OTBETCTBEHHOCTH U3/1aI0TCs MPUKa3bl, B cO0TBeTCTBUU ¢ TK PO.

4.6. TIpoeKT JOKaJbHOTO aKTa MOMJICKUT 00s3aTENbHON MPAaBOBOW HKCIEPTH3E U IMPOBEPKE Ha
JUTEPATYypHYIO T'PaMOTHOCTb, KoTopble npoBoisatTcs I'BJIOY camocTosaTenbHo nuMbO ¢ ydactueM
IIPUBJICYCHHBIX CHELUAINUCTOB. JIOKanbHBIM AaKT, HE IPOUICAINUN IPaBOBYIO 3KCIEPTU3Y, HE
HOJJIE)KAT PACCMOTPEHUIO U IPUHATHUIO.

4.7. IIpoeKT JOKaIbHOIO aKTa MOXKET OBITh Mpe/CcTaBlieH Ha oOcyxaeHne. GopMbl MpeacTaBIeHUS]
Ui 00CYXKI€HHUsI MOTYT ObITh Pa3IMYHBIMU, HAIpUMEp, Pa3MELIeHHE MTPOEKTa JOKaJIbHOI0 akTa Ha
MH(POPMALIMOHHOM CTEHJIE B MECTE, TOCTYITHOM JIJIsl BCEOOLIET0 0003pEHMsI, Ha CaliTe YUPEKICHHS,
HaIpaBJIEHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEACHUE COOTBETCTBYIOLIETO COOpaHHs C
KOJIJICKTHBHBIM 00CYKICHHUEM MPOEKTa JIOKAITBHOTO aKTa | T.JI.

4.8. TIpu HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOJAUT MPOIEAYPY COTIACOBAHUS.

4.9. Cpoku M NOPSIOK pa3pabOTKH MPOEKTa JIOKAIBHOTO AaKTa, MOPSJI0K €ro COIJIacoBaHUS
YCTaHAaBJIMBAETCS JIOKAJIbHBIM aKTOM I10 BEJEHMIO enonpousBoactsa B 'BIOY.

5. HOPAJOK INPUHATUA U YTBEPXKAEHUSA JTIOKAJIBHOI'O AKTA
5.1. JlokanabHBIN aKT, TPOLIEAIINA PABOBYIO M JUTEPATYPHYIO IKCIEPTHU3Y, a TAKXKE MPOLEAYPY

COIJIacOBaHUs, MOJUIEKUT NPUHATUIO U yTBepkaAeHUI0 pykoBoguteneM I'BJIOY B coorBercTBUU C
VYcraBom I'BJIOY.

5.2. JlokanpHble akThl I'BJIOY MOryr npuHUMAaThCsi pPyKOBOJHUTEIEM OOIIMM COBETOM TPYJOBOTO
KOJIJIEKTHBA, MEJarorndeckMM COBETOM, OPTaHOM TIOCYJapCTBEHHO-OOIECTBEHHOIO YIpPaBJICHUS
au0o0 uHBIM opraHoM camoynpasieHus ['B/IOY, HajgeneHHBIM IMOJHOMOYUSMHU IO MPHHATHIO
JIOKAJIbHBIX AaKTOB B cooTBeTcTBUM ¢ yctaBoM ['BJIOY — mno mnpenmeram uX BeAeHUA H
KOMIIETECHIIVH.

5.3. Ilpy mpUHATHM JOKATBHBIX AaKTOB, 3aTPAarMBAalOIIMX ITpaBa BOCIHUTAHHHUKOB, YYUTHIBACTCS
MHEHHUE poJUTENeH (3aKOHHBIX IPECTaBUTEIEH )

5.4. He moanexaT NMPUMEHEHUIO JIOKAJbHbIE aKThl, yXY/IIAOLIME MOJOXKEHHE PAOOTHUKOB I10
CPaBHEHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, COIVIAIICHUAMH, a TaKKe JIOKaJIbHBIE aKTHI,
IPUHATHIE C HApYyILIEHUEM MOopsAKa yueTa MHEHHs MTPeJICTaBUTEIbHOIO OpraHa paOOTHUKOB.

5.5. Ilpomenmuii nmpouenypy NpUHATHS JIOKAJIBHBIA aKkT yTBepxkaaercs pykosoautesnem ['BJIOY.
[Tpouenypa yrBepxxaeHus odopmiisieTcs 100 MOoANUCkHIo, 1100 npuka3zoM pykooaurens I'BJIOY.
5.6. JIokabHBIN aKT BCTYyIAeT B CHIIY C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CIydae OTCYTCTBUS
TAaKoro yKa3aHWs, IO MCTEUYECHHM 7 KaJ€HAAPHBIX JAHEW C JaThl NMPUHATHS AAHHOTO JIOKAJIBHOTO
aKTa.

JlaToil mpuHATHA JTOKAJIBHOTO aKTa, TpeOyromero yreepxaenus pykopoautenem I'B/10Y, sBasercs
JlaTa TaKOTrO YTBEPKICHHUS.



5.7. Tlocne yTBepXKAeHHsS JIOKAIbHOIO aKTa MPOBOIUTCS MpoIeaypa O3HAKOMIIEHHUS C HHUM
YYaCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH, Ha KOTOPBIX PACIPOCTPAHAIOTCS MOJO0KECHUS JaHHOTO
JOKaJmbHOro axta. O3HaKOMJIGHHE C JIOKAaJbHBIM aKTOM OQOpMIISiETCS B BHUAE POCIHCU
O3HAKOMJISIEMBIX JIUI] C YKa3aHHEM JIaThl 03HAKOMJICHHSI JIMOO Ha CaMOM JIOKaJIbHOM aKTe, 00 Ha
OTJEJIFHOM JINCTE 03HAKOMJICHHS, IPUJIaraéMbIM K HEMY, JIN0O B OT/AEIHHOM JKypHaJe.

6. O®OPMJIEHME JIOKAJIBHOI'O AKTA
OdopmiteHne TOKaTFHOTO aKTa BBIOIHSAETCA B COOTBETCTBUU C TpeboBaHUsIMHU «I 0CynapcTBEHHOH

CHCTEMBI JIOKYMEHTAIIMOHHOTO obecrieyeHusi ynpaieHus. OcHoBHble monoxeHus. OOmme
TpeOOBaHUS K OKYMEHTaM M CIyX0aM JOKYMEHTAIIMOHHOTO OOECTICUeHUs», a TakKe HOpMaMu
«YHUDUIIUPOBAHHON CHUCTEMBI JOKYMEHTAlMH. YHHUQUIIMPOBAHHAS CHCTEMa OpPraHU3alMOHHO-
pacnopsIUTeNIbHON JToKyMeHTaruu. TpeboBaHuss Kk odopmiienuto nokymentoB. ['OCT P 6.30-
2003» (ytB. IlocranoBnenuem ['occranmapt Poccum ot 03.03.2003 Ne 65-ct «O NpUHATHH H
BBEJICHHUH B JICCTBUE TOCYIapCTBEHHOTO cTanapta Poccuiickoit @enepanuny). [Ipu sTom:

6.1. CtpykTypa JIOKaTBbHOTO aKTa JOJDKHA O0ECIeYMBAThH JIOTUYECKOE Pa3BUTHE TEMBI IPABOBOTO
perynupoBanusi. Eciu Tpebyercs pa3bsicHEeHUE 1ieJield 1 MOTUBOB NMPUHSITHS JTIOKAIBHOTO aKTa, TO B
MIPOEKTE JaeTCsl BCTyMHUTENbHAas 4acTh — mnpeamOyma. [lomokeHusi HOpMAaTUBHOTO XapakTepa B
npeamMOyIly He BKIIFOYAIOTCSI.

6.2. HopmaruBHble mpennucanusi OQGOPMISIOTCS B BHJE IYHKTOB, KOTOpbIE HYMEpYIOTCS
apaOckuMu 1udpamMu ¢ TOYKOW M 3arojoBKOB He UMEIOT. [IyHKTBI MOTYT MOApa3AensThCs Ha
MOJMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO U IIU(PPOBYIO HyMEpAIHIO.

6.3. 3HaunTenpHbIE 0 00bEMY JIOKATBHBIE aKThl MOTYT JEIUTHCA HA TJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMH [TU(PaAMH H UMEIOT 3ar0JIOBKH.

6.4. Ecu B JIOKaTbHOM aKTE TPUBOAATCS TaOIHIIBI, TPadUKH, KAPTHI, CXEMBI, TO OHH, KaK MIPaBUIIO,
JIOJDKHBI OPOPMIISITECA B BHUJE MPUIIOKEHHM, a COOTBETCTBYIONIME MYHKTHI aKTa JOJKHBI UMETh
CCBUIKHM Ha 3TH NMPUIOKEHHUS.

6.5. JIoKaJIbHBII aKT ¢ MIPHIIOKEHUSIMH JOKCH UMETh CKBO3HYIO HYMEPAIIHIO CTPAHMII.

6.6. JlokanpHBINA aKT M3MaraeTcsl Ha TOCyIapcTBEHHOM s3bike Poccuiickoii denepanuu u A0KEeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKAJIBHOTO aKTa JIOJDKHA OBITh JOTHYEeCKH 0OOCHOBAHHOM, OTBEYAIOIIEH IeNIsIM U
3a/1la4aM TMPaBOro PETYIUPOBAHUS, a TaKkKe 00eCIeunBaroIIel TOTHYECKOe Pa3BUTHE U MPABUIHLHOE
IMOHHUMAaHUE JJAHHOTO JIOKAJILHOTO aKTa.

6.8. B mokanbHBIX aKTaxX JAFOTCS OINMPEICICHHS BBOJUMBIX FOPUIUYCCKUX, TEXHUICCKUX U JAPYTUX
CIIEIUATFHBIX TEPMHUHOB, €CJIM OHU HE SBIISIIOTCS OOIIEM3BECTHBIMH U HEYNOTPEOJIIeMBIMU B
3akoHozaresbeTBe Poccniickoit denepany u peruoHaIbHOM 3aKOHOJATEIbCTBE.

6.9. He momyckaercs mepenuchiBaHWe C 3akoHOB. [lpu HeoOXomumMocTH 3TO JAenaeTcs B
OTCBUIOYHOH (opMe.

7. OCHOBHBIE TPEBOBAHUSA K IOKAJIBHBIM AKTAM
Jlokanbubie akTsl ' BJIOY 101KHBI COOTBETCTBOBATH CIIEAYIONIUM TPEOOBAHUSIM:

7.1. Tlono>xeHue AOIKHO COJEPKATh CIEYIONINE 0053aTebHbIE PEKBU3UTHI:
« 0003HaUYEHHUE BH/JIA JIOKAJILHOTO aKTa;

€70 HAUMEHOBAHHUE,

o TpU(BI: IPUHSTO, YTBEPXKICHO, COTIACOBAHO;

o PErHCTPAIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOLINI €r0 HAMMEHOBAHMUIO;
¢ OTMETKY O HaJINYMH MPUIIOKEHHS] U COTIaCOBaHUS.



7.2. IlpaBuia TOHKHBI COEPIKATH CISAYIONMNE 00s13aTeIbHBIC PEKBU3UTHI:

« 0003HaUYEHUE BHUJIA JIOKAJILHOTO aKTa;

e €0 HAMMEHOBAHUE, TPU(DBI IPUHATHUS U YTBEPIKICHHUS;

¢ TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;

¢ OTMETKY O HAJIMYMU MPUIIOKEHUS, PETUCTPAIIMOHHBII HOMEp.

7.3. IHCTpYKIIMU JOJKHBI COAEPXKATh CIEAYIOUINe 00s3aTelbHble PEKBU3UTHL: 0003HaUEHHE BUJA
JIOKAJIbHOI'O aKTa; €ro HAMMEHOBAHUE; TPU(BI IPUHATUS U YTBEPAKIECHUS; TEKCT, COOTBETCTBYIOLINH
€ro HAaMMEHOBAaHUI0; OTMETKY O HAJIMYUU IPUIIOKEHUS, pETUCTPALIMIOHHBINA HOMED.

7.4. TlocraHOBlIeHHE JOJDKHO COJAEp)KaThb 0O0s3aTeNbHblE PEKBU3UTHI: OOO3HAYeHHE BHJA
JIOKaJbHOTO aKTa, €ro HauMEHOBAaHHME, MECTO M JaTy HPUHSATHS, TEKCT, COOTBETCTBYIOIIUN €ro
HaNMEHOBAHMUIO; JOJDKHOCTD, (PaMHJIUIO, MHUIMAIBI U TOAINKCH JIMIA, BHIHECHIETO TTOCTAHOBJICHNUE;
OTTHUCK TI€YATH.

7.5. PemieHust JOHKHBI COAEPKATh CIEAYIOIINE PEKBU3UTHI: 0003HAUEHHUE BHJIA JIOKAJIBHOIO AKTa,;
MECTO U J1aTy HNPUHATHS, TEKCT, AOJKHOCTh, (paMUIINIO, MHULUAIIBl U TTOAINUCH JIULA, IPUHSBILETO
peleHue, OTTUCK MeYaTu.

7.6. IIpukassl u pacnopsbkenus pykopoguresast OO 0KHBI COAEp)KaTh CIEAYIONIME 00s3aTelbHble
PEKBU3UTHI: 0003HAUEHHE BUJA JIOKAIBHOIO aKTa U €ro HaMMEHOBAaHHE; MECTO U JaTy NPHUHSITHS,
PETUCTPAIIIOHHBIA HOMEp, TEKCT, IOJHKHOCTh, (PaMUIMIO, WHALHUAIB M MOIINCH PYKOBOJHUTEIS
OO. INpukassl U pacriopsoKkeHus BeIoHATCS Ha Omanke OO.

7.7. TIpOTOKOJIBI M aKThI TOJKHBI COJCPKATh CIETYIONINE 00s3aTeNIbHbIC PEKBU3UTHI: 0003HAUYCHHUE
BUJA JIOKAJIBHOTO aKTa; MECTO WM JaTy MNPHUHATHSA, HOMEpP; CIHUCOK MPUCYTCTBYIOIIUX, TEKCT,
COJIep KAl MOBECTKY JHsI, OMMCAaHUE X0J1a, OPSIKA U MPOLEIYPbl COBEPIIAEMbIX OMPEAEIEHHBIX
(fopuAMYECKH 3HAYUMBIX) JEHCTBMH JMOO OTCYTCTBHE ONpEAENEHHbIX (AKTOB; TOJDKHOCTS,
bamMuIuio, MHULMAIB M IMOANUCH JHMIA (JIMI[), COCTAaBUBIIMX WJIM NPUHUMABIIUX y4yacTHe B
COCTaBJIEHUH NTPOTOKOJIA WM AKTa.

7.8. Meroanuyeckre peKOMEHIAUKN JIOJDKHBI COZlEepKaTh CIENyIOIUe 00s3aTelbHble PEKBU3UTHI:
o0O3HaueHWe BHJA JIOKATHHOTO aKTa, MECTO W JaTy NPUHATHS, €ro HauMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COJCPKAIIMK yKa3zaHHE Ha BHJ, HAUMEHOBAHHE U JATy
NPUHATHS TIPaBWJI WJIM HHCTPYKIUH, HOPMBI KOTOPBIX Pa3bICHSIOTCS, KOHKPETU3UPYIOTCS WU
JEeTAT3UPYIOTCS METOJIUYECKUMH PEKOMEHAANMSIMH; JOJDKHOCT, (aMIITUSl, WHHUIWAIBI JIHIA
(JTM11), COCTaBUBIIMX METOANYECKHE PEKOMEHIAIUH.

7.9. IlporpaMMbl W TIUIaHBl JOJDKHBI COZAEpXKATh CIEAYIOIIME O0sf3aTeNIbHble PEKBU3UTHI:
0003HaueHHE BHJIA JIOKAIBHOTO aKTa; MECTO U JaTy NPUHATHS, HAMMEHOBAaHHE U TEKCT JIOKaIbHOTO
aKTa, COOTBETCTBYIOILME €T0 HAUMEHOBAHHUIO.

7.10. JlomKHOCTHAsT WHCTPYKIUS paOOTHHKA JOJDKHA COJEPIKATh CIICIYIOIIME pa3ieiibl: 00Iue
MOJIO)KEHHUSI; OCHOBHBIE 3a/ayd, IIpaBa, MPEJOCTaBisieMble pPAOOTHUKY U €ro oOsS3aHHOCTH;
B3aWMOJICHCTBHS;, OTBETCTBEHHOCTh 32 HEKAUYEeCTBEHHOE M HECBOCBPEMEHHOE BBITIOJHEHHE
(HeucrnosHeHre) O0S3aHHOCTEH, MPETyCMOTPEHHBIX TOJDKHOCTHOM WHCTPYKIIMEH; TpeOOBaHUS K
pabotHuky. Ilpm pa3paboTke JODKHOCTHBIX HHCTPYKIMHA paOOTHHKOB  PEKOMEHYeTCs
PYKOBOJICTBOBAThCSI:

o EnuHbIM KBanM(UKAMOHHBIM CIIPAaBOYHMKOM JOJDKHOCTEH PYKOBOAMTENEH, CHEIHMAIMCTOB U
cayxkamux, pasjgen  «KBanudukanMoHHbIE — XapaKTepUCTUKHU  JIOJDKHOCTEH  paOOTHHKOB
o0pa3oBaHUs», YTBEPXKIEHHOM MpHKa3oM MUHUCTEpCTBAa 3[paBOOXPAHEHHUS U  COLMAILHOTO
pa3Butus Poccuiickoit ®enepanuu ot 26.08.2010 r. Ne 761 u (3apeructpupoan Muntoct PO ot
06.10.10 1. per. Ne 186360), ¢ wu3MeHeHHsSIMH, BHECEHHBIMH TPHKa30M MUHHCTEPCTBA



3IpaBoOXpaHeHus W counuanbHOro pazBuTusi PD ot 31.05.2011 r. Ne 448 (3aperucTpupoBaH
Muntoct PO 01.07.2011 r. per. Ne 21240).

« KBanmnpukammoHHpIM  CIPAaBOYHUKOM Mpodeccuid  paboyMx, KOTOPBIM  yCTAaHABIMBAIOTCS
MecsiuHble oKaabl, yTB. [locranoBinennem I'ockomurera CCCP no Tpyay conuanbHBIM BOIIPOCAM
BIICIIC ot 20.02.1984 1. Ne 58/3-102 (¢ u3menenussmu u jomnonHeHusMua oT 13.12.1989 r. Ne
497/25-10).

« KBanugpukamoHHbIM CHPAaBOYHUKOM JIOJDKHOCTEH PYKOBOAMTENCH, CIEHUATMCTOB U APYTrUX
cioyxanmux (yrB. IloctanoBnenumem Muntpyna P® ot 21.08.1998 1. Ne 37 (B pen. Ilpukasos
Munzapascorpaszputusi PO ot 14 mapra 2011 r. Ne 194)

» TpynossiM koziekcoM Poccniickoit denepanun.

« OenepanbHBIMU TOCYIAPCTBEHHBIMU TPEOOBAHMSIME JIOTIKOIBHOTO 00pa3oBaHus B PD.

o [IpodeccroHaIBHBIM  CTAaHJAPTOM MEAArOTMYECKOr0 PAOOTHUKA, YTBEPKAECHHBIM IPUKA30M
MunucTepcTBa TpyJaa U COlMaabHOM 3amuThl Poccuiickoii @enepannu ot 18 oktsadps 2013 r. Ne
544n (Bctymaer B cuiny ¢ 01.01.2015 r.) Ilemaror (megaroruveckasi AesITEIHHOCTh B JTOIIKOJIBHOM,
HAYaJIbHOM 00111eM, OCHOBHOM 00111eM, cpeiHeM o01ieM 00pa3oBaHui) (BOCIUTATENb, YIUTEIh)
7.11. Tlpy NOATrOTOBKE JOKAJIbHBIX AKTOB, PETYIHPYIOMIMX COIHAIBbHO-TPYIOBBIE OTHOILICHUS
(HampuMmep, KOJUIEKTHBHBIA JIOTOBOp, IMpaBWiIa BHYTPEHHETO pacmopsiika W Jp.) CileayeT
PYKOBOJCTBOBATbCSI PEKOMEHIALIUAMHU O HUX.

7.12. Cpemu nokanbHbIX aktoB ['BJIOY BeIcmIy0 ropuaumdeckyro cuiny umeer Ycras ['BJIOY.
[Toatomy npunumaemsbie B 'BJIOY nokanbHbIE aKThl HE IOJDKHBI TPOTUBOPEYUTH €T0 Y CTaBY.

8. JOKYMEHTALUSA
8.1. JIokanbHbIE aKThI IPOXOAAT MPOLEAYPY PETUCTPALIMH B CIICIIUAIEHOM JKypHAJIE.

8.2. OOs3aTenpHONW PETUCTPAllK TOMJICKAT IOJIOKEHHS, IPaBHJIA, WHCTPYKIUHU, MPUKA3bl U
pacnopsikenust pykosogutens ['BJIOY.

8.3. PerucTpanuio JIOKaJIbHBIX aKTOB OCYIIECTBIISICT OTBETCTBEHHBIH 3a BEACHUE JICTIONPON3BOICTBA
COTJIACHO MHCTPYKIMH 110 Aenonpou3BoAcTBy B [ BJIOY.

8.4. Peructpanusi MOJIOKEHHH, MpaBWI W HMHCTPYKIHUM OCYIIECTBISETCS HE TMO3JHEee IHA MX
yrBepxkacHus pykosoaurenem I'BJIOY, npuka3os u pacnopsbkenuit pykosogutens I'B/IOY — ne
MO3/(HEE AHA UX U3LaHUS.

9. MOPsAAIOK BHECEHUSI U3MEHEHUN U I[OHOJIHEHI/Iﬁ B JIOKAJIBHBIE AKTbBI
9.1. B neiictByromue B ['BJIOY nokanbHbie aKThl MOT'YT OBITH BHECEHBI M3MEHEHUS U IOTIOJTHEHMS.

9.2. Tlopsnok BHeceHUs M3MEHEHWH W nomoiHeHui B nokanbHble akThl [ BJIOY ompexnensercs B
CaMMX JIOKQJIbHBIX aKTax. B OCTANBHBIX Cllydasx U3MEHEHMS U JONOJIHEHUS OCYILECTBISIOTCA B
CIEAYIOLEM MOPSJIKE:

« BHeceHnre n3MeHeHU U TOMOJHEHUI OCYIIECTBIIAETCS B MOPSAAKE, YCTAHOBICHHOM B JIOKaJbHOM
HOPMAaTHBHOM aKT€, HA OCHOBAHUHM KOTOPOTO BHOCATCS U3MEHEHHS;

e I3MECHECHHUSI W JOTIOJHEHUs B JIOKAJIbHBIC aKThI: TOJOXKECHHsI TPUHATHIE O€3 COTJIacCOBaHUS C
OpraHoM yIpaBlieHus (CaMOYMpaBJICHHs), TMpaBWia, WHCTPYKIIUU, TPOTPAMMBI, IIJIAHBI,
MIOCTAaHOBJICHUS], PEIICHMs], MPUKa3bl U pacnopsbkenus pykooautens ['BJIOY, BHocsaTcs myrem
u3nanus npukasa pykoBoaurtens '6/IOY o BHeceHun U3MEHEHUU WU JONOIHEHUH B JOKAIbHBIN
HOPMAaTHUBHBIN aKT;

e U3MEHEHHUS W [ONOJHEHUS B IIOJOKEHUS, IPUHATBIE TIOCIE COIJJAaCOBAHUS C OPraHoM
rOCYJapCTBEHHO-O0IIECTBEHHOTO YIIpaBJIeHUsI (CaMOYIpPaBJICHUS), BHOCATCA TyTeM W3JIaHUS



npukasza pykopoautens ['6/JIOY o BHeceHMM W3MEHEHUW WM JIONOJTHEHWWM B JIOKAJbHBIA aKT, C
MpeABaAPUTEIILHBIM MTOJIYYEHUEM OT HETO COTJIACHUsl.

9.3. M3mMeHeHMs v TOTIOJTHEHHMSI B JIOKATBHBINA aKT BCTYMAIOT B CHITY C JIaThl, YKa3aHHOW B MPUKA3E O
BHECEHWH M3MEHEHUM WM JONOJHEHUN B JIOKAJbHbI HOPMATUBHBIA aKT, a B CIy4ac OTCYTCTBHS
yKa3aHusi B HEM JaThl — IO MCTEUEHHUU 7 KAJCHJIAPHBIX IHEH C JaThl BCTYIUICHHUS MpUKa3a O
BHECEHUH U3MEHEHUW WM JIOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3MeHeHUs W JIOTIOJIHEHHS B MPEANUCAHUs U TPEOOBAHUS, MPOTOKOJIBI U aKThl, METOAUYECKHE
PEKOMEHJAIIUM, AKThI O MPU3HAHUM JIOKAJIBHBIX aKTOB, YTPATUBIIMMU CUJTY, HE BHOCSTCSI.

10. BAKIIOYUTEJIBHBIE I1OJOXKEHUSA
10.1. Hacrosimee IlonoxeHue NOMIEKUT OOS3aTEIBHOMY — COIJIACOBAaHMIO C  OPraHOM

camoympasienus ['BIOY.



